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The intent of this correspondence is provide information and directions on changes in the TWIST PCC Tracking Module.  Beginning on Monday April 19, 2021, information regarding the child’s relationship to the foster home will be required for new placements and moves.  At that time, Providers should also begin reviewing all current placements to determine if any children are currently placed with Relative or Fictive Kin. All screens should be updated by May 21, 2021 for youth currently in the program that are placed with a relative or fictive kin.   Beginning on April 19, 2021, Human Trafficking data will be collected in the TWIST PCC Tracking Module. 
As an important reminder, the usage of the Foster Care Registry in the PCC Tracking is detailed in KAR 922 1:310 Section 23. https://apps.legislature.ky.gov/law/kar/922/001/310.pdf 
All foster homes approved by a private child placing agency should be registered. 
If you have technical questions please call or email the TWIST Help Desk (TELEPHONE: 866-231-0003, OPTION 3 or 502-564-0104, OPTION 3; EMAIL: TWISTHELPDESK@KY.GOV).

If you have additional questions, please contact Holly Davis at hollyc.davis@ky.gov or Sherry Postlewaite at Sherry.Postlewaite@ky.gov
Please refer to the following instructions when completing these new requirements.

PCC Tracking – Assign Location

The PCC Tracking Assign Location screen that is opened when the PCP worker selects a child from the Assign Location work basket, will be modified to require the worker to select the Child’s Relationship to the Foster Home, when the child is being assigned to a PCP Foster Home. This will not be required, and should not be saved, for Independent living placements or placement to a PCC Residential Facility.
[image: image1.png]Kentucky.gov

KENTUCKY

CABINET FOR HEALTH AND FAMILY SERVICES

PCC Tracking (Release 13.6.1-5) KY Agencies | KY Services

Welcome, keith.flora@interuat.uatchfs.uat

, PRIVATE CHILD CARE

Al
Assign Location
Report Move
End TLC
FY1
Confirm Placement
Location Directory
Foster Home Location
LL. Location
Reassign Foster Home

| Birth Certificate Request

Assign Location "
.TWIST Placement

Name Offline, Child2
Case Manager FLORA, KEITH
TWIST Placement Date 01/01/2019

[ PCC Location

Licensed Program Giggles PCC
Phone (502)-348-1563
TWIST Move Date

No Information Found

[ Move Details

Location Type| ® Foster Home

*Independent Living/Foster Flora, Keith
Home

*Child's Relationship to Foster Home:
OFictive Kin

O1Independent Living Location

O Relative O Not Applicable

t © 2006 Commonwealth of Kentucky

Site Map | Privacy | Disclaimer | Individuals with Disabi

All rights reserved.




When the worker selects the Foster Home Location, they will see radio buttons for the Child’s Relationship to the Foster Home. The 3 radio buttons will be in the order listed here.

· Fictive Kin

· Relative

· Not Applicable

If the worker fails to select one of the radio buttons they should see the error message “Please select Child’s Relationship to Foster Home.” and the assignment should not be saved until they correct the error.
PCC Tracking – Move Notification

When a PCC worker does a Move Notification to move a child to a new Foster Home within the License Program, they will be required to select the Child’s Relationship to the Foster Home, when the child is being assigned to a PCP Foster Home. This will not be required, and should not be saved, for Independent living placements.
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When the worker selects the Foster Home Location, they will see radio buttons for the Child’s Relationship to the Foster Home. The 3 radio buttons will be in the order listed here.

· Fictive Kin

· Relative

· Not Applicable

If the worker fails to select one of the radio buttons they should see the error message “Please select Child’s Relationship to Foster Home.” and the assignment should not be saved until they correct the error.
PCC Tracking – Report Move

After the Move Notification is saved, it will create an entry in the Report Move Work Basket. When the PCP worker selects this Report Move item, they will navigate to the Report Move screen where they will reenter all the details of the move. The worker will be required to select the Child’s Relationship to the Foster Home, when the child is being assigned to a PCP Foster Home. This will not be required, and should not be saved, for Independent living placements.
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When the worker selects the Foster Home Location, they will see radio buttons for the Child’s Relationship to the Foster Home. The 3 radio buttons will be in the order listed here.

· Fictive Kin

· Relative

· Not Applicable

If the worker fails to select one of the radio buttons they should see the error message “Please select Child’s Relationship to Foster Home.” and the assignment should not be saved until they correct the error.
PCC Tracking – Procedure for Kids Currently Placed with Relative or Fictive Kin 

For kids who were placed in their current placement prior to 4/19/2021, the PCC worker will need to determine if the current placement is with a Relative or Fictive Kin. If it is, the PCC worker will need to undo and then re-enter the current placement. This will require a two or three step process to:

1. Undo the current placement

2. Assign Location/Move Notification 

a. If the current Placement was the first location assignment for the child, the PCC worker will go to the Assign Location Work Basket and re-do the assignment,

b. Otherwise, the PCC worker will navigate to the Move Notification menu item and re-do the Move Notification

3. If a Move Notification was completed, the PCC worker will navigate to the Report Move Work Basket and complete the Move.

Step 1 – Undo Current Assignment

1. Navigate to the Location Summary on the left menu item 

2. Select Licensed Program 

3. Search for and select the child 

4. Select the current Placement and Physical Location

5. The ‘Undo Current Assignment’ button will activate. 
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6. Note the Location and Enter Date on the current (selected) line

7. Note the PCC Suggested Move Reason, Intent, Move Notification Comments, and Report Move Comments from the previous location if one exists

8. Click the Undo Current Assignment button to remove the current placement and confirm

Step 2a – Assign Location

1. Navigate to the Assign Location Work Basket on the left menu.

2. Select Licensed Program 

3. Click the Assign Location action link next to the child to be assigned 
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4. Enter/select the Foster Home (Location) and Enter Date noted in Step 1

5. Select Child’s Relationship to the Foster Home radio button for Relative or Fictive Kin

6. Click Save and confirm

Step 2b – Move Notification

1. Navigate to the Move Notification on the left menu.

2. Select Licensed Program 

3. Search for and select the child 
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4. Enter the Anticipated Move Date (Enter Date) and select the Intent Type noted in Step 1

5. Enter/select the Move Details (Move Notification Comments) and Foster Home (Location) noted in Step 1

6. Select Child’s Relationship to the Foster Home radio button for Relative or Fictive Kin

7. Click Save and confirm

Step 3 – Report Move

1. Navigate to the Report Move Work Basket on the left menu.

2. Select Licensed Program 

3. Click the Report Move action link next to the child’s name
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4. Enter the Move Date (Enter Date) and select the Suggested Move Type from the Suggested Move Reason noted in Step 1

5. Select or enter the Suggested Move Reason, Comments (Report Move Comments), Foster Home (Location), and Enter Date noted in Step 1

6. Select Child’s Relationship to the Foster Home radio button for Relative or Fictive Kin

7. Click Save and confirm
Human Trafficking

Changes have been made regarding the data collection for human trafficking. Under the menu, Human trafficking has been added.  A data field was added for human trafficking screenings to be entered to include the date of the screening and the result of the screening (did child screen in for sex trafficking and/or labor trafficking.) 
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The PCC worker will select Human Trafficking and a list of youth will be there for one to be selected. 
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Once a youth is selected, the PCC worker will click Add Human Trafficking Screening 
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The worker will enter a date, mark yes or no as to whether a Human Trafficking Assessment is needed, and then Save. The information saved can viewed on the grid. If another Human Trafficking Screening is needed, the worker will be able to add one. 
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